DATA SURVEY - Vale of Allen Parish Council
	Category
	Details
	Type
	Data Subject
	Purpose
	Lawful Basis
	Storage
	Sharing
	Time limit

	Staff
	Name, address, phone, bank details, e-mail, salary, pension
	Personal
	Staff
	Salary/Pension payments
	Processing necessary for compliance with legal obligation
	Paper forms,  electronic
	Yes – with Payroll Bureau
	6yrs plus current

	Cemetery
	Name, address, signature
	Personal
	Rights of Burial holders
	Burial Management/ Administration. LGA (burial Authority)
	Processing necessary for compliance with legal obligation
	Paper forms, burial register, electronic
	Yes – with local priest
	Perpetuity

	Councillors
	Name, address, phone, e-mail
	Personal
	Councillors
	For contacting as per LGA 1972
	Processing necessary for compliance with legal obligation
	Paper, electronic, website
	Yes website
	As long as on the council

	Council Contacts
	Name, address, phone, e-mail
	Personal
	Superior council contacts
	Issues regarding Parish Council
	
	electronic
	No
	As required

	Contractors/  Suppliers
	Name, address, phone, e-mail, bank details
	Personal
	Contractors & Suppliers
	For paying for or purchasing of goods & services
	Processing necessary for the performance of a contract with the data subject or to take steps to enter a contract
	Paper electronic
	No
	Statute of limitations for contracts

	Clubs/Societies
	Name, address, phone, e-mail
	Personal
	Those responsible for communication
	For the website diary
	Processing is necessary for the performance of a task carried out in the public interest or in the exercise of official authority vested in the controller
	Paper electronic
	Yes website
	Indefinite or until change in personnel

	Grant Recipients
	Name, address, phone, e-mail, bank details
	Personal
	Grant recipients
	For considering applications & for payment of grants 
	Processing is necessary for the performance of a task carried out in the public interest or in the exercise of official authority vested in the controller
	Paper electronic
	No
	6 years plus current

	Complaints Register
	Name, address, phone, e-mail
	Personal
	Public
	To track progress of complaints
	Processing is necessary for the performance of a task carried out in the public interest or in the exercise of official authority vested in the controller

	Electronic 
	No
	6 years plus current

	General Correspondence
	Name, address, e-mail
	Personal
	Public, contractors
	For tracking progress of matters referred to in correspondence
	
	Paper & electronic
	Yes limited to other local councils or official bodies
	3 years

	Electoral Register – Processor only
	Name, address
	Personal
	Parish Council electorate
	Contacts for meetings or mail drops
	Processing necessary for compliance with legal obligation
	
	Yes Dorset Council
	4 year

	Planning Information – Processor only
	Name, address, contractors name, address
	Personal
	Home/land areas
	Identification of land
	Consultee for superior council
	
	Yes Dorset Council
	1 year
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